[Insert Date]

Re: Testing Our School’s Water for Lead

Dear Parents and Staff:  

In [Insert Month, Year], we plan to test our drinking water for lead to ensure our school community has a safe and healthy environment for students to learn and play. You cannot see, taste, or smell lead in drinking water. The only way to confirm that water contains lead is to have it tested. Testing the water from our school facility will help us identify if lead is present in our drinking water so that we can take swift and appropriate action to mitigate risks and protect your children. We will collect water samples at all water sources used for drinking or cooking purposes.  If lead is present in any of the water sources tested at or above 5 ppb, we will notify all parents and legal guardians. 
Please note that we are being proactive. There is no evidence or suspicion that our school currently has elevated lead levels in our drinking water. For more information about the upcoming tests at our facility, please reach out to us. For more information about lead, please visit the following resources:
· LeadCare Illinois: LeadCareIllinois.org
· Illinois Department of Public Health: DPH.Illinois.gov/topics-services/environmental-health-protection/lead-in-water
· Centers for Disease Control: CDC.gov/nceh/lead
· United States Environmental Protection Agency – Basic Information about Lead in Drinking Water: EPA.gov/ground-water-and-drinking-water/basic-information-about-lead-drinking-water
· [bookmark: _Hlk59182847]United States Environmental Protection Agency – Learn About Lead: EPA.gov/lead/learn-about-lead

Sincerely, 
Insert Your Full Name, Title
Contact Information
